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KOIEKC
3THKH U CJIYKEBHOT O IOBEEHHS PABOTHIHKOB
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AOMOJTHHTEILHOI0 00pa3oBaHHsA
«CnopruBHas mkoaa Ne 2» Cypryrekoro paiiona

urt. bensi Sp



1. O6mue mosioKeHUs

1.1. Koznexc sTuxu u ciiyeGHOTO [OBeeH s paborarkoB MAY JIO «CIII Ne 2»
Cypryrckoro paiiona (mamee — Kozmexc) paspaGoran B cooTBeTcTBHMH ¢
Koncturymmeit P®, ®enepansusiv 3akonom ot 29.12.2012 1. Ne 273-@3 «O6
obpazosanun B Poccuiickoit Memeparmmy, DenepaibHBIM 3aKOHOM OT 25.12.2008
r. «O mOpoTHBONEHCTBUM KOPPYNILHHY», VYKa3oM Ilpesunenra Poccuiickoii
®eneparuu ot 12 asrycra 2002 r. Ne 885 «06 YTBEPKAECHUH OOIIMX TPUHIIUIIOB
CILy’K€OHOTO IOBELEHHUSI TOCYNaPCTBEHHBIX CIyXKAIMX» M IPEICTABIAET COBOil
CBOJ| OOIIMX TNPHMHLMIIOB NPO(ECCHOHATHHOM CITy)€OHOW ATUKM H OCHOBHBIX
MpaBUI  CITy’KEOHOTO TOBEAECHHS, KOTOPBHIMH HAIJICKMT PYKOBOACTBOBATHCS
cotpyaaukam MAY JIO «CII Ne 2» Cyprytckoro paiiona (naiee — Yupexnenue).
1.2. PaGotHuku VupesxaeHus sHakoMaTes ¢ HacTosmmm Kojekcom U IIPUHAMAIOT
HEOOXOMMMBIE MephI Il CoOMrofienns Hacrosimero Kojexca B Iporecce cBoei
JIeATEIIbHOCTH.

2. leas Kogexca

2.1.  Ilemsto  Hacrosmiero  Komekca  sBnsercs pacrpocTpaHeHue
AHTUKOPPYNIHMOHHBIX ~ MASH W  B3MLNOB, (OPMHUPOBaHHE  aTMocheps!
HETEPIIMMOCTH, TPO(ECCHOHATBHO-TUYHOCTHON YCTOHIHBOCTH pabOTHUKOB K
KOPPYIIIHOHHOMY TIOBE/ICHHIO, YCTAHOBJIEHHE JTHUYECKHX HOPM M TIPaBHI
CIIy>k€OHOIr0 IOBENECHUS pabOTHUKOB M1 JOCTOMHOTrO BBINOIHEHUS HMH CBOEE
MPOQECCHOHANBHOM NESTENBHOCTH, a TAKKE CONEHCTBHE YKpEIJICHHIO aBTOPUTETA
Yupexnenus, HOBEpHS TpakgaH u OOecledeHHe eIHHON HPaBCTBEHHO-
HOPMaTUBHOM OCHOBBI [IOBEICHUS PAOOTHUKOB Y Upesk IeHHUS.

2.2. Hacrosmuii Konexkc:

a) CIy)KHUT OCHOBO# i1 (JOPMHUPOBAHMUS OJDKHOM Mopaiu B cepe oOpazoBaHus,
YBaXHUTCIEHOTO OTHOLICHMS K IeAaroru4eckodfl M BOCHMTATENbHOH paGore B
00IIIeCTBEHHOM CO3HAHUY; .

0) BBICTymaeT Kak HMHCTHTYT OGINECTBEHHOIO CO3HAHMS M HPaBCTBEHHOCTH
PabOTHHUKOB YUpeXACHHUS, HX CAMOKOHTPOJISL.

2.3. 3nanue u cobmo/ieHre paboTHUKaMH HacTosmero Koexca ssisercs OJIHUM M3
KPHTEPHEB OLICHKH Ka4eCTBa ero NpoQecCHOHAIbHOMN AeSTEIbHOCTH U CITyKeGHOro
TIOBEJICHUS.

3. OcHoBHbIE MIPHHUMIIBI CJTy:KeGHOr0 NOBeIeH S pabdoTHHKOB
MAY 1O «CIHI Ne 2 » CypryTtekoro paiiona

3.1.0CHOBHBI® TPHUHIMUITB CITY>KeGHOrO TMOBEIeHMs paboTHukoB VupexmeHus
NPENCTABIAT  COOOH  OCHOBBI ~ IIOBENEHHMS, KOTOPHIMH MM  HAIEHKHUT



PYKOBOJICTBOBATbCS IIPH HCIOJHEHUH JNOKHOCTHBIX H (bYHKIIMOHATBHBIX
00s13aHHOCTE.

3.2. PaboTHHKHM, CO3HABAsS OTBETCTBEHHOCTE [epes rocyJapcTBoM, OOIECTBOM H
TPaKIaHaMU, IPU3BAHEL:

4) HUCMONHATH MOJKHOCTHBIE OOS3aHHOCTH A00pOCOBECTHO M HA BBICOKOM
IPO(ECCHOHANBHOM ypOBHE B HeAX obecredeHus shdexTrBHON paGOTHI
Vupexnenus;

0) MCXOAMTH W3 TOrO, YTO NMPH3HAHME, COBIIONEHHE H 3alMTa MpaB U CBOOO[
1€IIOBEKa W TIpaxIaHWHA ONIPEAENSIOT OCHOBHOM CMBICT W coliepiKaHue
ACATENILHOCTH PAOOTHUKOB YUpesK IeHHS;

B) OCYLIECTBIIATH CBOKO IEATEIEHOCTD B IIpeJieNnax MOJTHOMOYHH, IPeIOCTaBICHHBIX
COTPYIHHUKY YUpeKIeHHUs;

M) WCKIIOYaTh JeHCTBHS, CBA3aHHbIE C BIIHSHUEM KaKuX-TU00 JIHYHBIX,
MMYIIECTBEHHBIX ((DHHAHCOBBIX) M  HHBIX MUHTEPECOB, IIPENATCTBYIOLIUX
A00POCOBECTHOMY MCIIONHEHHIO M0JKHOCTHDIX 00513aHHOCTEIH;

€) YBEIOMIATH AMPEKTOpa YupeskieHwus, Opranel TPOKYpaTypsl WU JApyrue
FOCYNIAPCTBCHHBIE OpraHbl 000 BCeX Cilydyasx oOpalieHHs K paboTHUKY
YuperxieHus Kakux-mu60 JIMI] B LENSX CKIOHSHHS K COBEPILICHUIO KOPPYIITHOHHBIX
IIpaBOHAPYIIEHHUI;

3) COOMONATh HEHTPAIbHOCTS, HCKIIIOYAIOIYI0 BO3MOXKHOCTH BIIMSAHUSA HA HX
NPO(ECCHOHANBHYIO [EATENBHOCTh DElIeHHH MONHTHICCKIX TapTUH, WHBIX
00IIEeCTBEHHBIX O0BeIUHEHNH;

1) cOOI0NaTh HOPMBI CITyXeGHOI, NpohecCHOHATBEHON STUKY U IPABHJIA A€I0BOTO
TIOBEICHHSI;

K) MpOSBIATE KOPPEKTHOCTH W BHHMATEIBHOCTH B obpameHnun co Bcemu
YHaCTHUKaMH 00pa3’oBaTebHOIO IIPOLECCa, TIPAXAAHAMH ¥ IIOJDKHOCTHBIMMU
JUIaMH;

JT) IPOSIBIIATH TEPIUMOCTD M YBaYKEHHE K OGBIYasM 1 TpaaulusaM Haponos Poccun,
YHUTBIBATE  KyIbTYypHBIE H HMHBIE OCOOEHHOCTH pa3IMYHBIX STHUYECKUX,
COLIMAJIbHBIX rpymii, c1r10cobCcTBOBATH MEKHAIIHOHAIEHOMY U
MEXKOH(DECCHOHAILHOMY COTTTACHIO;

M) BO3IEPKUBATHCS OT [NOBEACHUS, KOTOPOE MOIJIO OBl BBI3BATH COMHEHHE B
OOBEKTHBHOM HCIIOJHEHHHU pPabOTHHUKAMHU JIOIKHOCTHBIX obs13aHHOCTEN, a TaKKe



M30eraTh KOHGIUKTHBIX CUTYaLuH, COCOGHBIX HAHECTH ylep6 ux peryTauu wiu
aBTOPHUTETY YUPEKIECHUS;

H) NPUHUMATh [IPEyCMOTPEHHBIE 3aKOHOIATEILCTBOM PoOCCUticKkoii Deneparnun
MEPBI [0 HENONYIIEHWIO BO3HUKHOBEHUS KOH(IIMKTOB  HHTEPECOB W
YPETyMPOBAHHIO BO3HUKIIMX KOH(IMKTOB HHTEPECOB;

0) co6MOaTh YCTAHOBIICHHBIE B YupexneHun npasuia my6IayHbIX BEICTYIUICHUM
1 NIpE/IOCTaBIICHUS CITyKeOHOH HHDOpMaIiH;

I1) YBOKHUTEIBHO OTHOCHTBCA K AEATENbHOCTH IIpe/ICTABUTENIEH CPEICTB MaccoBOit
MH(OPMAIUK 110 HUH(YOPMHUPOBAHMIO OBIIECTBA O pabote Yupexienus, a Taxoke
OKasbIBaTh COACHCTBHE B ITOJIy4EHUH JOCTOBEPHOI MHMDOPMALIUH B YCTAHOBIEHHOM
TIOPSIIIKE;

p) NOHaBaTh IIOIOKUTEJHHBIH IpAMEP BCEM YYaCTHHKaM TPEHUPOBOYHOTO
rpoiecca;

C) IOPOXKHTH CBOEH pemyTarueii, He 3aHHMaeTCs aMOpaJlbHOM U IPOTHBOIPABHOI
JEATENbHOCTBIO;

T) COOMIO/IATH IIpaBHIIa PYCCKOTO A3bIKa, KYIIBTYPY YCTHOM U TIHCBMEHHOMN peuH, He

HCIONIb30BATE W HE MOINYCKAThb WCIONB30BAHHS B NPHUCYTCTBHM YYACTHHKOB
TPCHHPOBOYHOIO IpOLECCa HENeH3YPHBIX DPYTaTelbCTB, BYTBrapH3MOB, rpyObix
HJIH OCKOPOHTETBHEIX (pa3.

4. CobJirogeHne 3aKOHHOCTH

4.1. PaGotauk Vupexnenus o6s3aH coGIomath Koncrutynuio Poccuiickoii
@eneparuu, (enepanbHble KOHCTHTYLMOHHBIE 3aKOHBI, (pefepanbHble 3aKOHEI,
MHBIC HOPMATHUBHBIC NPaBOBbIe aKThl Poccuiickoii Menepanuu, 10KaTbHbIE AKTHI
Yupexaenus.

4.2. PaGOTHHK B CBOEH JeATeIBHOCTH He JOIDKeH JOIYCKaTh HApPYIIIeHHs 3aKOHOB H
MHBIX HOPMATHBHBIX MPABOBBIX aKTOB MCXOMS M3 MONHTHYECKOMN, SKOHOMUUYECKO
L[e1eCO00PasHOCTH TUOO0 IO HHEIM MOTHBAM.

4.3. PaboTHHK 00s3aH INIPOTHUBONEHCTBOBATE IIPOSIBIIEHUAM ~ KOPPYIIMU U
NpeAIPUHMMATE MEPEl [0 ee NPOGUIAKTHKE B IIOPSIIKE, YCTaHOBJIEHHOM
3aKoHoNaTeNbeTBOM Pocceutickoit @enepanum o mpoTUBOIEHCTBIH KOPPYIILIUH.



5. TpeGoBanus Kk aHTHKOPPYNIHOHHOMY MOBEICHHIO COTPYAHHKOB
MAY J0O «CII Ne 2 » CypryTekoro paiiona

5.1. PaboTHUK NpHM HCHOJHEHHH UM HOJKHOCTHBIX OOS3aHHOCTEH He JOJDKeH

AOTIyCKaTh TMYHOU 3aUHTEPECOBAHHOCTH, KOTOPAS IPHUBOIHUT UITH MOYKET IPUBECTU
K KOHQJIUKTY WHTEPECOB.

5.2. PaboTHuKy 3ampemiaercs:

- HOJIYHarTh B CBS3U C HCIIOJHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEN BO3HATPAK ICHHS
OT (PU3MUECKUX K IOPUAMYECKHUX JIAI (EHEKHOE BO3HArpakJA€HUe, CCyIbl, yCIIyTH,
OILIaTy pasBICYEHUH, OT/AbIXA, TPAHCIIOPTHBIX PACXOIOB U HHBIE BO3HATPaXICHUS );

= MCIIOJI30BAaTh CBOM 3HAHUS U BO3MOYKHOCTH B KOPBICTHBIX LENIIX;

-HAHOCHTh  (M3MYECKMH, HPABCTBEHHBI# MIM  MaTepHasbHbIH yiepo
3aHUMAIOIIMMCA,  pabOTHMKAM  YUpexieHus,  pOmHTEIAM (3aKOHHBIM
NPEICTABUTEIISIM) 3aHMMAIOIIUXCS, HU HAMEPEeHHO, HH [0 HEOpPEKHOCTH U He
AOIDKHBI 0€3y4acTHO OTHOCHTBCS K AeHCTBHSIM TPeThUX JIHIL, IIPUYHHSIONINX TAKOR

yiiep6;

- IIpU OTKa3e pojuTesed (3aKOHHBIX IpeCTaBUTeNell) 3aHUMAIOIHUXCS OT
IIPEATAraeMbIX NOTIONHUTEBHBIX TUIATHBIX YCIyT, JaHHAS YCIyra He MOXKeT ObITh
HaBs3aHa MOTPEOUTEIIIO M OTKA3 OT YCIIYTH He MOXKET GBITh TIPHUUHOMN YXYIIIEHUS
Ka9ecTBa M NOCTYIHOCTH yCIyr o0pa3oBaHMs, NPENOCTABIIEMBIX OECIUIATHO B
pPaMKaX — IOCYy[IapCTBEHHBIX TapaHTHH, YCTAHOBIEHHBIX 3aKOHONATEIHCTBOM
Poccuiickoit Meneparuy;

- pPabOTHUK YupekIeHusl He UMeeT IpaBa 3aKIiouaTh ¢ POJIUTENIMY (3aKOHHBIMHU
NpENICTABUTENAMH) 3aHUMAKOLIMXCS HMMYIIECTBEHHbIE CEIKH, HCIOIB30BATh B
JIUYHBIX LeNIIX 00OTallleHus CBOM TPy, a Takke 3aHUMATHCS BHIMOTATEIHCTBOM K
B3ATOYHHUYIECTBOM;

- TIOJIyI€HIe TIONApKOB OT MoTpedurese ycyr (poauTeneii 3aHUMAIOIIHXCS) B
BH/IC HAIMYHBIX JIEHET WJIK I[EHHBIX BEIeH.

6. OGpamenue co cayxebHoi nHpopmanueii

6.1. PaGoTHHK VYupexaeHHs MOXKeT 00pabaThiBaTh M IEpeNaBaTh CIyKeGHYIO
MH(QOPMAIHIO IPU COBIIOIEHUHN NeiCTBYIOIIHX B roCyapCTBEHHOM OpraHe HOpM U
TPeOOBAHUMH, TPUHATHIX B COOTBETCTBHH C 3aKOHOMATENIHCTBOM POCCHHCKOI
Deneparyy.

6.2. PaGoTHuMK 0053aH MPHHUMATH COOTBETCTBYIOIIHE MEPHI A ODecIieyeHus
0e30macHOCTH U KOHGMHICHIHAIEHOCTH UH(OPMAIHH, 38 HECAHKIIMOHUPOBAHHOE



pasTylallieHue KOTOPOH OH HECeT OTBETCTBEHHOCTH UK () KOTOPAsi CTaa U3BeCTHA
€MY B CBS3H C UCITOJIHEHUEM JIOJDKHOCTHBIX 005S3aHHOCTEH.

7. ITHKA MOBeeHUs COTPYIHHKOB, HaleeHHbIX OpraHH3alMOHHO-
PacCIOpSITUTEIbHBIMH NIOJTHOMOYHSIMH 110 OTHOUIEHHIO K APYrHM
corpyanukam MAY IO «CIII Ne 2» Cypryrckoro paiiona

Pl PaborHuxk, HaJlelleHHBIN OpraHU3aIHOHHO-PACIIOPSIUTEIILHBIMA
MOTHOMOYHUSMH IO OTHOLIEHHIO K APYTHM COTPYIHHEKAM, HOJDKEH ObITh JUIS HHX
00pasioM  mpodeccHoHaNH3Ma, GesynpedHOi pemyTanum, Crnoco6CTBOBATH
(GopMHpOBaHHIO B KOILIEKTHBE Yupexaenus 61aronpusTHOro mis 3hdeKTuBHOlM
PaboTBI MOPATBHO-IICHXOJIOTHYECKOT0 KIMMATA.

s PabotHuk, HaJIeJIeHHBIHI OpraHu3allMOHHO-PACHIOPAIUTEILHBIMHA
[IOIHOMOYHSIMH 110 OTHOILEHHIO K IPYTHM COTPYAHUKAM, IIPH3BAH:

a) NpHHUMATh Mepbl MO MPeIOTBPAIICHUIO U YPETYJIHUPOBaHUIO KOH(DIMKTOB
WHTEPECOB;

0) NpUHUMATE MEPBI 110 TIPe/TyIPEXK IEHUIO KOppynLuy;

B) HE JOIyCKAaTh CllyqaeB NPUHYX/ICHUS paOOTHUKOB K yYacCTHIO B JeSITEIbHOCTH
MOMUTHYECKUX TTAPTHUH, MHBIX OOIIECTBEHHBIX 00heTHHEHNIA.

7.3. Paboruuk, HaJleIeHHBIH OpraHu3alMOHHO-PACTIOPSAUTEIHBIMA
TIOTHOMOYHMSIMH I10 OTHOILECHUIO K IPYTUM COTPY JHUKAM, TOJDKEH TIPUHUMATh MEPBI
K TOMY, YTOObl NOJYMHEHHBIE €My He JOIYCKall KOPPYHIIMOHHO OIACHOI'O
IIOBEICHNSA, CBOMM JIMYHBIM T[IOBEJEHHMEM TII01aBaTh IIpUMEpP YEeCTHOCTH,
OecrnpucTpacTHOCTH U ClIpaBe IHBOCTH.

7.4. PabotHux, HaJIeJIeHHBIN OpraHU3aI[HOHHO-PACIIOPS AUTETbHBIMU
HOJTHOMOYHSAMH I10 OTHOLIECHHIO K APYTHUM COTPYAHUKAM, HECET OTBETCTBEHHOCTE B
COOTBETCTBUMH C 3aKOHOJATeNbCTBOM Poccuiickoii ®esepanuu 3a meiicTBUS M
0esNefCTBUA MOAYMHEHHBIX COTPYIHHKOB, HapyIIalomKUX IPUHLMIEI 3TUKU WU
TpaBHIIa CIyKeOHOTO IMOBE/IeHH s, €CIIH OH He MPHHST Mep, Y4TOOHI He JOIYCTHTH
TaKMX NEeUCTBUH WK Oe3neliCcTBHIA.

8. Cay:xxeOHoe o0ImeHue

8.1. B obmenun paGoTuukam VYupexienus HeOOX0ZUMO PYKOBOZICTBOBATHCS
KOHCTUTYLIHOHHBIMU IIOJIOXKEHUSAMH, YTO YeJIOBEK, ET0 TIPaBa i CBOGOIbI SBISIOTCS
BBICIIEH [IEHHOCTBIO, M KXl IPaKIaHUH HMeeT IIpaBO Ha HEIIPHKOCHOBEHHOCTh
HaCTHOM XU3HH, TUYHYIO 1 CeMeHyI0 TaifHy, 3alIUTY YECTH, JIOCTOUHCTBA, CBOErO
J100pOro UMeHw.



8.2. B obwenun ¢ yyacTHukamu TPEHHPOBOYHOI'O MpoINecca, rpaxKaaHaMH H
KOJUIEraMu CO CTOPOHBI pabOTHHKA VupexaeHus HEIIOITy CTUMBI:

a) J060ro BU/A BRICKA3LIBAHHS U ACHUCTBUS TUCKPUMUHALIHOHHOTO XapakTepa 1o
[IpU3HaKaM [0J1a, BO3PACT4, packL, HallHOHAIIBHOCTH, 53bIKa, T'PaXKAAHCTBA,
COLIHAIBHOI O, UMYIIIECTBEHHOTO HIIU CEMEWHOro TIOJIOXKEHHMSI, TIOMUTHIECKUX HIIU
PCJIUTHO3HBIX MPEATIOYTEHUA;

0) npeneGpexuTenbHBI  TOHR, rpy0oCTh, 3aHOCYMBOCTS, HEKOPPEKTHOCTH
3aMCYaHUH, IPeAbIBICHIE HElPABOMEpPHBIX, HE3aCITy)KEHHBIX OOBUHEHMUIA;

B)  YIPO3BI,  OCKOPGHTENBHEIC BBIDQKEHUS  WIIM  PEIUIMKH,  JeHcTBus,
IPENATCTBYIOIINE HOPMaJlbHOMY o06111eHHIO WIH IIPOBOLIUPYIOIIHE
IIPOTHBOIIPABHOE [IOBE/IEHHE.

8.3. PaboTHUKH VYupekmeHHS IOIDKHEL CIIOCOOCTBOBATh YCTAHOBIEHHIO B
KOJUIEKTUBE JENOBBIX B3aHMOOTHONIEHH W KOHCTPYKTHBHOTO COTPYIHHYECTBA
AAPYT € APYTOM, AOJDKHBI OBITH BEXTHBBIMHE, J00POKeIaTeIbHBIMH, KOPPEKTHBIMH,
BHUMATC/IBHEIMU U MIPOSABJISTH TOJEPAHTHOCTE B OGIIEHHH C IeTHMI, POIUTENAMU
(3aKOHHBIMU MIPEACTABUTENSIMH), OBIIeCTBEHHOCTEIO 1 KOJIIETaMH.

9. Buemnuii Buj

9.1. BHemmnuit Bun pabotHuKa YupexkneHus [IPY UCTIOJIHEHUHU UM JOJDKHOCTHBIX
00s3aHHOCTEH TOMKEH CIOCOBCTBOBATE YBOXHUTE/IBHOMY OTHOLUEHUIO IPaXJaH K
HOpMaM, YCTaHOBJICHHBIM B YUpeXIEHHS, COOTBETCTBOBATE odLenpuHITOMY
ACJIOBOMY  CTHJIIO, KOTOPHIA OTJIHYAIOT O0(DULHAIIEHOCTS, CAEPIKaHHOCTH,
TPagUuLIMOHHOCTh, aKKYPaTHOCTb.

10. OTBeTcTBEeHHOCTH paGoTHHKA 32 Hapymenue Konexca

10.1. 3a mnHapymienne macrosmero Kogexca pa6orHuk wHecer MOpPaJIbHYIO
OTBETCTBEHHOCTB, a TakKe MHYI0 OTBETCTBEHHOCTH B COOTBETCTBHH
3aKOHONATeNbCTBOM Poccuiickoit ®enepanun. Cobionenue paGoOTHUKOM HOpM
Kozmexca  yunreiBaercs IIpd  TIDOBEJIEHWH  aTTecTalui, HAYUCICHUU
CTUMYJTUPYIOIIMX BBIMLIAT, (POPMUPOBAHUM KAZPOBOTO pe3epBa JJist BEIIBHXKEHHUS Ha
BRIIICCTOAIINE NOJUKHOCTH, a TaKkkKe IPU HAJIOKEHHHU JUCIUIIITHHAPHBIX
B3bICKAHUH.



